
 
2605 Enterprise Road East Suite 300 

Clearwater, FL  33759 
 

TransContinental
Title Company

 
 

How to sign up: 
 
Step 1. Fill out and sign the Closing Vendor Enrollment form, Closing Services 
Agreement, Non-Disclosure Agreement and W-9. 
 
Step 2. Fax us the following documents to (866) 845-4330. 
 

1. Signed Enrollment form and Agreements  
 
2. Copy of valid Notary Commission/ Certificate (and Attorney Bar card if 

applicable) 
 
3. Copy of E&O Insurance 

 
4. Two references 

 
5. Completed W-9 

 
Step 3. Once your application has been processed and approved, you will receive 
email notification that you have been added to our database. 



TransContinental Title Company 
2605 ENTERPRISE ROAD EAST, SUITE 300 

CLEARWATER, FLORIDA 33759  
PHONE (866) 688-8659 FAX  (866) 845-4330 

 
CLOSING VENDOR ENROLLMENT FORM 

 
BUSINESS NAME: ___________________________________________ DATE: ________/_______/_______ 
CONTACT NAME: ___________________________________________ TITLE: ________________________ 
ADDRESS: _______________________________________________________________________________ 
CITY: ______________________ COUNTY: ______________________ STATE: ____ ZIP: _______________ 
OFFICE#: ___      HOME#: ___ _     
MOBILE#: ___      FAX#:        
E-MAIL ADDRESS: _________________________________________________________________________  
IN CASE OF EMERGENCY, PLEASE  CALL (NAME/ CONTACT NUMBER)      
FEDERAL TAX ID#: _______-_______________ OR SOCIAL SECURITY#: ________-________-___________ 

ATTORNEY/NOTARY COMMISION#: ___________________________ EXPIRES: _______/_______/_______ 
*Attorneys and Notaries must enclose a copy of your certification for our records.* 

DO YOU HAVE ERRORS & OMISSIONS INSURANCE?  YES/NO 
*If yes, please enclose a copy of your policy declaration page.  If no, then enclose a copy of your resume for our records.* 

IF YES, THROUGH WHAT COMPANY ARE YOU INSURED:  _______________________________________ 
WHAT IS YOUR POLICY#: ___________________________ AND EFFECTIVE DATE: _____/_____/_______ 
WHAT IS YOUR POLICY LIMIT: $_______________.______ AND EXPIRATION DATE: _____/_____/_______ 
DO YOU SPEAK ANY FOREIGN LANGUAGES?  YES/NO 
IF YES, LIST LANGUAGES: _________________________________________________________________ 
HAVE YOU READ AND SIGNED THE NON-DISCLOSURE AGREEMENT?  YES/NO 

*You must sign and return the Non-Disclosure Agreement to become a closing agent for TransContinental Title Co.* 
HOW MANY CLOSINGS CAN YOU RECEIVE DAILY?  ______ 

COVERAGE BY COUNTY 
(ALL-INCLUSIVE FEE INCLUDING E-DOCS, TRAVEL, ETC.)             

 
STATE______COUNTY___________________________   TOTAL FEE: $_________________   
STATE______COUNTY___________________________   TOTAL FEE: $_________________   
STATE______COUNTY___________________________   TOTAL FEE: $_________________   
STATE______COUNTY___________________________   TOTAL FEE: $_________________   
STATE______COUNTY___________________________   TOTAL FEE: $_________________   
STATE______COUNTY___________________________   TOTAL FEE: $_________________   

DO YOU DO REVERSE MORTGAGE CLOSINGS? IF SO, IS THERE AN ADD’L FEE?     
 
             
PRINT NAME      SIGNATURE 
 
RETURN TO: ANDREA SOMERS, CLOSING VENDOR MANAGER 
PHONE: (866) 688-8659 FAX: (866) 845-4330 EMAIL: ASOMERS@FIRSTAM.COM  





TransContinental Title Company 
 

Non-Disclosure Agreement 
 

This Non-Disclosure Agreement ("Agreement") is effective as of this ___________, ("Effective Date") 
by and between _______________________ ("Closing Agent"), and "TransContinental Title Company" 
("Contractor").  

 
_______________________ and TransContinental Title Company have entered into a Services 
Agreement whereby _______________________ will provide TCT and certain affiliated companies 
(TCT and such affiliated companies are collectively referred to as the "TCT Entities") with certain 
services ("Services"). _______________________ has agreed to furnish the services of  Closing Agent 
to perform all or portions of the Services.  
NOW THEREFORE, in consideration of employment or engagement of _______________________ 
by TransContinental Title Company in connection with the Services, _______________________ 
hereby agrees as follows:  
 

1. In connection with Closing Agent's providing of some or all of the Services, TCT Entities or 
Contractor may disclose certain Proprietary Information to Closing Agent. For the purposes of 
this Agreement, (i) "Proprietary Information" means Trade Secrets and Confidential Information; 
(ii) "Trade Secrets" means trade secrets as defined under Georgia law, as amended from time to 
time; (iii) "Confidential Information" means information that is of value to its owner and is 
treated as confidential other than Trade Secrets. So long as the foregoing conditions are met, 
Proprietary Information will include, without limitation, information created or obtained by TCT 
Entities or TCT Entities' customers, agents, or Contractor's, and the computer software and 
documentation of third parties. 

2. Closing Agent acknowledges and agrees that the Proprietary Information will remain the sole and 
exclusive property of TCT or a third party providing such information to TCT. The disclosure of 
the Proprietary Information to Closing Agent does not confer upon Closing Agent any license, 
interest, or rights of any kind in or to the Proprietary Information solely for performing the 
obligations of Closing Agent to Contractor and the TCT Entities. Closing Agent agrees to return 
to the applicable TCT Entity, upon request by the applicable TCT Entity, the Proprietary 
Information and all materials developed by or on behalf of Closing Agent containing or based 
upon the Proprietary Information. Subject to the terms set forth herein, except as necessary to 
fulfill obligations in the Services Agreement, Closing Agent will not disclose the Proprietary 
Information to any other party without TCT's advance written permission. Closing Agent will 
protect the Proprietary Information of the applicable TCT Entity with the same degree of 
protection and care Closing Agent uses to protect is own Proprietary Information, but in no event 
less than reasonable care. With regard to Trade Secrets, the obligations in this Section 2 will 
continue for so long as such information constitutes a Trade Secret. With regard to Confidential 
Information, the obligations in this Section 2 will continue for the term of the Services Agreement 
and for a period of five (5) years thereafter.  

 



3. To the extent that any works of authorship other than the Work Product are contained in the 
materials Closing Agent delivers to a TCT Entity, directly or indirectly ("Licensed Materials"), 
Closing Agent grants to TCT Entities an irrevocable, nonexclusive, worldwide, royalty-free 
license to: (i) use and distribute (internally or externally) copies of, and prepare derivative works 
based upon, the Licensed Materials and derivative works thereof, and (ii) authorize others to do 
any of the foregoing. 

4. Closing Agent agrees that TCT is an intended third party beneficiary of Closing Agent's 
obligations under this Agreement and that TCT will have the right to enforce the terms and 
conditions of this Agreement directly. 

5. Closing Agent acknowledge that both parties would be irreparably harmed by any disclosure or 
use of Confidential Information by Closing Agent and would suffer injuries for which damages at 
law would be inadequate. Both parties agree that they will have the right to petition for injunctive 
or other equitable relief from a court of competent jurisdiction to prevent such unauthorized use. 
Both parties will not assert in any such proceeding that damages at law would be adequate.  

 
 
 
By Signing this Non-Disclosure Agreement, Closing Agent acknowledges and agrees to abide 
by the guide lines set forth in the terms of said agreement. 
 
 
_________________________________________      ______/______/______ 
SIGNATURE                                                                 DATE 
 
_________________________________________     _________________________________   
PRINT NAME             PRINT COMPANY NAME 
 



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ") � 279mm (11")
PERFORATE: (NONE)

Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. January 2005)

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code
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2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

––
or

Requester’s name and address (optional)

Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose number
to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of
U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 1-2005)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

2
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

TLS, have you
transmitted all R
text files for this
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding,
or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor Corporation Partnership Other �

Exempt from backup
withholding

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that

contains the saving clause and its exceptions.

● An individual who is a citizen or resident of the United
States,
● A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

● Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

For federal tax purposes you are considered a person if you
are:
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Closing Agent Fee Chart 
 
 

Closing agents are listed on the HUD. Payment is mailed to you via 
standard mail on the day the loan disburses. Payment turn around time 
is usually about 1-2 weeks. 
 
 
TRIP FEES 

• If you travel to the closing but the customer does not sign, we will 
pay you ½ of your Closing fee. 

• If the customer signs, but then sends in the Right to Cancel, or the 
loan rescinds, you will be paid your full Closing fee. 

 
1ST and 2nd / PIGGYBACK CLOSINGS 

• We pay full closing fee for the 1st and half of your closing fee for 
the 2nd. (i.e. If your closing fee is $125.00 and you are scheduled 
to do a 1st and 2nd, we will pay you a total of $187.50 for the 
closing).  

 
 
 

If you ever have questions regarding payment, you can contact the 
closing team who scheduled with you, or you can email me directly at 

asomers@firstam.com. 
 

Thank you, 
 

Andrea Somers 
National Division Vendor Manager 

 
 
 
 




